the
HOW TO SUBMIT YOUR MENTAL HEALTH FIRST AID CERTIFICATE A

1. Go to https://connect.mentalhealthfirstaid.org
*If you have previously downloaded and saved your MHFA Certificate, then you can skip to Step 6.

2. Enter your email and password. Then, click “Log In.”
*If it has been awhile since you have logged in, you may be prompted to change your password.
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88 Mental Health FIRST AID

Don't hove an account? Register now

Identify. Understand. Respond. We I C 0 m e to M H FA
Mental Health First Aid is o skills-hased training course that C 0 n n e Ct !

teaches participants to identify, understand and respond to
mental health ond substance use challenges.

Email
If you need to reset your possword, click Forgot Password?
below the sign-in button, and follow the prompts.

Password
Please note: If you are a prospective Mental Health First Aider,
you must wait for on email invitation from on Instructor before
Forgot your password?
you can access Mental Health First Aid Connect. The sign-up
option en this page should only be used by individuals wha wish

to beceme a Menlal Health First Aid Instructar,
Login

Thank you for choosing to #BeTheDifference!

3. Your Dashboard will open up, then click on "Completed Courses.”
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4. Your Adult Mental Health First Aid Class Materials and Certificate will be
listed. Click on “Certificate” to download it.
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https://connect.mentalhealthfirstaid.org/

5. A pop-up will appear, click on “available here for download” and then save
the PDF of your MHFA Certificate to your computer.
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Your file hiss bieen generated and is available here for download. (This UIRL will expire in 15 mins)

Your file has been generated and is available here for download. (This URL will expire in 15 mins)

6. Go to www.paycomonline.net Click on Login: Employee
Enter your username, password, and the last four digits of your Social
Security number. Then, click “Log In.”

Rpaycom:
EMPLOYEE SELF-SERVICE®

username *

Password *

Last 4 digits of SSN or PIN *

LOG IN

Forgot Username of Password ? Log in Tips

7. Next Click on Learning 8. Then click on My Certifications
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9. Click on Add Certification 10.For “Certification” select Adult
Mental Health First Aid.
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11.Congrats! You have submitted your Adult
Q search.. MHFA Certificate. A few things to note:

Certifications

= Filter Ty Sort »

e It will say “Pending Review” until approved

At Mental Health First Aid C') by one of our YMCA Paycom Administrators.
e Then once approved, it will say “Current.”
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e Instructions for Recertification will be coming
soon. But if you have questions, please
don’t hesitate to email Dori at
< £ .3 ¢] el 2 .
e dgorman@ymcamidtn.org.
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